MAHARSHI DAYANAND UNIVERSITY, ROHTAK -124001 (FARYANA)

No. MDU/Gen/10/649 Dated: 17.02.2010

QUOTATION/TENDER NOTICE

Secaled quotations/tenders are invited from the Service Providers of national and
international repute for the computerization of activities/functions/services described in brief in
the table below.

I Description of functions/services to be computerized.

S.No. | Description of activity
l. Administrative functions

- Digitization of policy Documents — Agenda & Proceedings of Court,
Executive Council, Academic Council ete. (about 15,00,000 pages)
Service books of all existing as well as retired teaching and non-
teaching employees. personal files of all existing as well as retired
teaching and non-teaching employees, database should be searchable by
name, key terms etc.
- Databases of University’s teaching and non-teaching staff — about 50
fields such as name, father’s name, date of birth. address. qualifications.
experience details, postings in University, workshops/ confercnces/
training programmes attended, books and papers written etc.,
generation of reports from all angles, database should be searchable
“against names, datc of birth, Department, designation, and other
relevant fields
- Attendance of teaching as well as non-teaching staff, leave records. etc.
- Master I-Cards, Pension I-Cards etc.

- All administrative jobs performed by all the Departments/Offices.
- All administrative forms.
- Photo gallery etc.

Proformas attached

(NS

Iinancial Management

- Budget —at a glance, detailed budget, funding agencywise,
schemewise, all types of receipts. booking of expenditure, balance
sheet preparation, all other matters relating to budget.

. Salaries, increment, DA GPF accounts. pension accounts, all
deductions, and all other parameters relating to salary
= Online receipts, expenditure and payment Gateways for collection of
all types of fees, disbursement of scholarships, booking of receints. |
booking of expenditure from all locations in the University i.e
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Teaching Departments/Offices and outstations etc. (Tie up with Bank |
shall be the responsibility of the Finance Office)
- Budget management at Department/Office levels
. All forms relating to accounts

Proformas attached

|
|
| and back desk support

Academic Management

University Teaching Departmentwise Complete Admission Process :

Complete admission process — issuance of Admission Notice through
University website, online admissions of regular students from centralized
location as well as Departments, online submission of admission forms and
other relevant documents by the students, preparation of students’ profiles
(name, father’s name, date of birth, address -correspondence as well as
permanent home, subject/Department, class, roll no., year, participation in
games, extra-curricular activities, attendance record, etc.), online verification
of documents for eligibility etc., enrollment process, online delivery of
relevant information, online delivery of Roll Nos. and details of examination
centres, online delivery of examination details, online receipt of assignments
of the students, online creation of statistics for students and
Departments/[nstitutions/Offices, online delivery of results and digital mark
sheets to the students, online resolution of students’ grievances, front desk
and back desk support to the students and Dcpartmentsflnstimtions/()fﬁccs,
generation of Roll No. slips, preparation of results, preparation of detailed
marks cards (soft & hard copies), preparation of student profiles, class room
management (attendance, time table etc. ) process, complete examination
process, printing of all types of reports. '

Professional Colleges/Institutions affiliated to MDU, Rohtak :

Complete admission process — issuance of Admission Notice through
University website, online admissions of the students of Professional
Colleges (Engg. Colleges, Management Colleges, Colleges of Education,
Pharmacy Colleges etc.) affiliated to MDU from centralized as well as
decentralized locaticns, online submission of admission forms and other
relevant documents by the students of affiliated colleges/institutions,
preparation of students’ profiles (name, father’s name, date of birth, address
~correspondence as well as permanent home, subject/Department, class, roll
no., year, participation in games, extra-curricular activities, attendance
record, etc.), online verification of documents for eligibility etc., online
delivery of relevant information, online delivery of Roll Nos. and details of
examination centres, online delivery of examination details, online receipt of
assignments of the students, online creation of statistics for students and
affiliated Colleges/Institutions, online delivery of results and digital mark
cheets to the students, online resolution of students’ grievances, front desk
to the students and affiliated professional |
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]
|
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process, printing of all types of reports

- e-learning resources uploading on server with readable facility as well !
as provision for IP/Password-based permission for downloading/printing for
regular as well as distance education students.

Proformas attached

College Development Council

All activities of the College Development Council such as affiliation matters,
college inspection reports, approval and appointments of teachers.

admissions. and all other matters relating to affiliated colleges/institutions

Proformas attached

Research (Teaching Departments as well as Affiliated Colleges)

. Database of approved Research Projects, progress reports.

- Database of submitted Research Projects
- Online submission of progress reports.
- All other activities.

Proformas attached

6. Student’s Welfare

All activities/functions of the Office of Dean. Students Welfare including
NSS.

Proformas attached

7. Hostels Management (Functions performed by the Provosts

All matters relating to Hostel Management such as room allotment,
collection of room rents, mess billing, collection of mess bills and other
mess matters, etc.)

Proformas attached

8. Sports matters

All activities relating to the Directorate of Sports such as sports students’
| profiles, record of participation in sports events, record of achievements,
L _record of awards, sports events, team management, organization organization |
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the firm from the date of completion of the job and satisfaction of the Inspection
Committee. No advance payment or payment against documents negotinted through
Bank shall be made.

The acceptance of the malterial/service shall be subject to satisfactory report of the
Inspection Committee/Technical Committee/ Experts Committee.

The acceptance of the quotation/tender shall rest with the University Computerization
Committee, and the Committee does not bind itsell to accept the lowest quotation and
rescrves the right to reject any or all items of quotation/tender without assigning any
reason thercfore. The Committee also reserves the right to accept quotation/tender in part
i.e. any item or any quantity and to reject it for the rest.
It is the University's policy to make all purchases from the manufacturers or exclusive
distributors or authorized dealers/agents. If you are manufacturer/ exclusive
distributor/authorized dealer/agent, proof thereof may be supplied along with the
quotation/tender failing which the same shall be liable to be rejected without assigning any
reason. A copy of the letter of proof from the manufacturer (s) may be attached. if you are
an exclusive distributor/authorized dealer/agent etc.
The University is registered with the Department of Scientific & Industrial Research,
Ministry of Science & Technology, New Delbi in terms of Govt. Naotification No. 10/97-
Central Excise dated | March, 1997 and Notification No. 51/96- Customs dated
23.7.1996. Thus the University is exempted from payment of Custom Duty and Excise
Duty. The consignee shall issuc necessary certificates duly countersigned by the Registrar,
M.D. University, Rohtak to avail of exemption. .
The quotee shall append a certificate with the quotation/tender that the firm has not been
debarred/ blacklisted for any reason/period by DGS&D, DS&D (Haryana) or any other
Central/State Govt. Dept./University/PSU etc. 1f so, particulars ol the same may be
furnished. Concealment of facts shall not only lead to cancellation of the supply order, but
may also warrant legal action.

TDS shall be deducted at source in accordance with the Income Tax Act/Rules in foree
from time to time.

In case, any family member of the quotce is serving in the University. then the quotee
must record a certificate to that effect on the offer, failing which the quotation/tender
shall be rejected outrightly.

In case, any other information/clarification is required, the undersigned may be contacted
at Telephone No. 01262- 292316 on any working day (Monday to Friday) during office
hours (9 a.m. to 5.00 p.m.). .

The dispute, if any, shall be subject to the jurisdiction.of Courts at Rohtak. Any other
jurisdiction mentioned in the quotation/tender or invoices shall be invalid and shall have
no legal sanctity.

Terms and conditions printed on Quotation/Invoice of the firm, if any. shall not be
binding on the University, except those mentioned specifically on the supply order, and
acceptance of the order shall be construed as the firm’s agreement to all the terms and
conditions contained in the order.

Deputy. Registrar (General)

As above
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bids shall then be sealed in the third envelope. Following must be supersciipted on the
sealed envelopes !

Lnvelope containing technical bid :

“TECHNICAL BID FOR COMPUTERISATION OF MDU FUNCTIONS. TO BE
OPENED ONLY BY THE AUTHORIZED PERSON/COMMITTEE.”

Fnvelope containing financial technical bid :

“FINANCIAL BID FOR COMPUTERISATION OF MDU FUNCTIONS. TO BE
OPENED ONLY BY THE AUTHORIZED PERSON/C OMMITTEE. "

Envelope containing both technical and financial bids

“TECHNICAL AND FINANCIAL BIDS FOR COMPUTERISATION OF MDU
FUNCTIONS.  TO BE OPENED ONLY BY THE AUTHORIZED
PERSON/COMMITTEE.“

The quotation/tender without superscription on envelopes may not be entertained.
The quotation/tender may be sent at the following address :

The Deputy Registrar (General),
M.D. University, Rohtak — 124001 (Haryana).

The firm selected for the purpose shall be responsible for data entry of all records of the
students admitted in the Departments of the University (numbering about 8000) and the
students admitted in professional affiliated colleges (numbering about 3 lacs) starting
from academic session 2010-2011, and the University staff (numbering about 2500) with
retrospective effect, all financial records, stores data, and the data of all records relating
to the University Teaching Deparlments/Admiuistralive Offices.

The firm selected for the purpose shall supply all softwares - Operating Systems
(LINUX, Windows/Vista, etc.), and all application softwares along  with  the
customization of the same as per University’s requirements. All softwares shall become
University Property with all rights and without any prejudice after the expiry of the
contract.

The firm selected for the purpose shall create infrastructure at its own cost. Infrastructure
shall include hardware (servers (HP/IBM/Dell brand), PCs (HP/IBM/Dell brand), Printers
(HP), scanners (HP), UPSs etc.), furniture, ete. The infrastructure shall be maintained by
the firm for a period of three years from the date of award of contract. The University
reserves the right to accept the components of the infrastructure after the expiry of the
contract.

The firm shall establish Data Centre and shall maintain it for a period of three years
without any additional cost from the date of award of contract.

The firm selected for the purpose shall upload all the softwares and the databases on the










